
Code of Conduct Policy

1. All members of cast, crew and guests will be respected for their contribution on and off set. Abuse, verbal, physical, or
psychological will not be tolerated. We are all accountable for our behaviour and reactions. We are all encouraged to take a
breath, choose words and actions wisely, and take responsibility and recognize our own perspective and actions.

Allowing abuse on set not only creates a negative energy environment, it lowers morale, diminishes contributions,
socio-cultural sustainability and gives permission to other members to do the same, especially if the abuse comes from
management or cast members who are perceived to be respected leaders and motivators.

This includes:

a) Disrespectful body language (rolling eyes, gestures, negative disposition) at any time
b) Inappropriate language (verbal abuse to cast or crew members, outbursts, and accusations)
c) Refusal to take direction, participate, resistance to teamwork, impatience, and physical/verbal pushback
d) Swearing and inappropriate language
e) Sexual innuendo and inappropriate touching
f) Temper tantrums, and other immature behaviour

Remember, the camera may be rolling to record such incidents. If there is a valid issue of concern, express it maturely via
discussion and bring solutions instead of accusations and resistance.

Kujo’s Kid Zone believes in a safe and respectful work environment—we are a family program and expect that each person in
their particular role will act and be treated professionally. We respect each role and requirements and we must understand that
many roles are sometimes performed by single  individuals or a small crew. Take on a leadership opportunity--pitch in and help
the team member.

If any incidents like this occurs, from either management, staff/casuals, or guests, it needs to be identified, and discussed
either after strike or during shooting (if required), or off site from the set, in order to steer production back on track and create a
continuum of calm and creativity.

In the case of a cast or crew member walking off set and refusing to come back to work, the set shall be struck, and the
cast/member’s behaviour will be addressed by management. In the case of management behaving in-appropriately, the cast
and crew members shall file an individual or group complaint/incident report, and a meeting will be held to discuss and
determine cause, accountability and continuous improvement.

We expect that every person shall be treated with fairness, respect and kindness on set—treated as professionally trained peers
in the field of filming. If you feel that you have not been treated properly, you are encouraged to bring such issues forward for
discussion without prejudice or retaliation. If the issue persists, our legal department will investigate.

2. In COVID conditions, all cast and crew must wear masks and have access to cleaning solutions. Six feet distancing is
required. Masks can be removed by cast for shooting. Report any incidents of fever, or other symptoms to the director before
shooting begins.
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3. When coming on set or preparing to do so, ask the producer or other crew if there is anything that you can help with,
such as set up, gathering items, sorting craft services, assisting guests, checking equipment, etc. We are a small team and
helping each other encourages a trusted team atmosphere and it gets the production rolling faster and easier.

4. When filming in a neighbourhood or business district, proper notification is to be provided to each merchant or
neighbour who is directly affected by the company (this includes parking, base camps and meal areas.) Attached to the filming
notification distributed to the neighbourhood or location, the following should be included:

a. Name of producer and director and how to contact them
b. Name and logo of the company and how to contact information
c. Kind of production (e.g. film, music video, etc.)
d. Type of activity and duration (i.e., times, dates and number of days, including prep and strike)
e. Directions to site for guests

5. Moving or towing of the public’s vehicles is prohibited without the express permission of the municipal jurisdiction or
the owner of the vehicle.

6. Do not park production vehicles in or block driveways without the express permission of the municipal jurisdiction or
driveway owner.

7. Cast and crew meals shall be confined to the area designated in the location agreement or permit. Individuals shall eat
within their designated meal area, during scheduled crew meals. All garbage must be disposed of properly upon completion of
the meal.

8. Removing, trimming and/or cutting of vegetation or trees are prohibited unless approved by the permit authority or
property owner. If there is a change or damage to the environment, please report to the Producer.

9. Remember to use the proper receptacles and recycling practices for disposal of all napkins, plates and coffee cups
that you may use in the course of the working day.

10. All signs erected or removed for filming purposes will be removed or replaced upon completion of the use of that
location unless otherwise stipulated by the location agreement or permit. Also remember to remove all signs posted to direct
the company to the location.

11. Every member of the crew and cast shall keep noise levels as low as possible.

12. Shoes and shirts must be worn at all times.

13. Do not trespass onto other neighbour’s or merchant’s property unless authorized.
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14. Remain within the boundaries of the property that has been permitted for filming.

15. The cast and crew shall not bring guests or pets to the location unless authorised by management.

16. All catering, craft service, construction, strike and personal trash must be removed from the location.

17. Observe designated smoking areas and always extinguish cigarettes in butt cans. All butt cans shall be removed at the
end of the shoot and disposed of properly.

18. Cast and crew will refrain from the use of lewd and improper language within earshot of the general public or other
cast members, including child cast members and extras. Refer to the KKZ code of conduct policy point #1 (as a guide.), as well
as that of the public (municipal) or private location, or studio location.

19. The cast and crew will operate with great care inside of private homes, offices and other locations. Be aware of
potential scratches, stains and dents that can occur while setting up equipment. Protect all walls, floors, furniture, and
carpeting. Any repairs must be identified and the Producer informed immediately.

20. Respect all equipment and props used in the set environment. Utilise energy efficient equipment whenever possible
and always shut down equipment when not in use if possible.

21. Use show card taped to the floor to protect those areas that will get the most traffic.

22. Remember that you are making an impression to the community when you film there and representing not only the
show and what it stands for (inclusivity, respect for self and others) but also the education and film industry industries.

23. Choose to be polite, considerate, responsible, and professional.

21. Respect deadlines and arrive/deliver results on time, unless situations arise that delays happen for various reasons
(controlled and uncontrolled). Instead of being critical or melting down, bring professional solutions for workarounds in a
positive manner. We are a small team and we need to be flexible and work together to create the final product—there is no one
position that carries the entire load for the group.

23. Remember, to BE KIND, BE BRAVE, BE CURIOUS and most importantly, BE YOURSELF.

-end-
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